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13th July 2020 

 
Further to July’s email, I am opening on a reduced schedule from 03rd August 2020.  To help explain 
the way I plan to reduce the risk of infection from coronavirus, I have used this document to summarise 
how we can work together to ensure we all stay safe, and for us all to make a commitment to each 
other that as a community we will all do our bit for the safety of our children and families. 
 
It is important to stress that social distancing is not possible to maintain where young children are 
concerned. I cannot enforce this at the setting as I would not be able to deliver the curriculum or any 
activities. I shall be reinforcing hand washing and good hygiene habits with all children and my own 
family, but children will be interacting and playing together. If you are concerned about this then I 
continue to advise that your children stay at home with you and do not attend the setting. If you or 
any members of your household fall into the vulnerable groups, I also advise that you keep your 
children at home with you for this reason. 
 
I shall be operating a “Door Stop Policy” where I ask that you adhere to the following; 

• Please use the hand sanitiser provided BEFORE opening the porch door  

• Deposit coats and bags into the porch and please step back. 

• Use the doorbell (please do not knock on the front door) and allow social distancing to be in 
place when I welcome your child into the setting.  
 

I ask that A.P arrives at her start time of 9am & L-F.A arrives 9.05am to stagger the drop offs.  
I ask that MK arrives at 8am and AWP arrives at 8.05am to stagger drop off 
Normally  collection times all differ and will not be affected by social distancing. 
 
As a result of such a long shut down, the current associated risks of this pandemic and to help aid 
transitions I am operating a reduced schedule in August with the aim to cover all contracted hours by 
week commencing 24th August 2020. 
 
I shall not be able to provide lunches for the first two weeks so please supply your child with a healthy 
packed lunch, in washable, plastic/metal containers that will be washed and returned. Lunch provision 
shall resume week beginning 17th August. Snacks will still be provided as normal during this redecued 
service 
 
If there is anything of concern to you that is not on this document, please contact me. Otherwise I ask 
that you review these statements and sign where indicated to show that you agree. 
 
Best wishes,  
Rachael  
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Child’s name 

                                                                                                    

Parent’s name 

                                                     

Date 

                                         

 Parent agrees Rachael agrees 

Rachael Relton will adhere to government guidelines, 
both in the setting while delivering care to all families who 

require it and in her private life regarding lockdown rules. 

n/a  

To minimise the risk of infection, everyone agrees to 
adhere to government guidance. For example, 

regarding social distancing and meeting others. 

  

Any family breaking government guidance on lockdown or 
social distancing agrees to undertake an isolation period 

of 14 days prior to coming back to the setting. 

 n/a 

To ensure we all remain well, we all need to be vigilant 

regarding our health. At the start of each day Rachael will 
ask parents questions regarding their child’s health in the 

preceding 48 hours. This covers us for Covid-19 but also if 

anyone has experienced other illness including vomiting 
and diarrhea.  

Parents agree to answer these questions honestly to help 
prevent the spread of illness 

 

 
 
 
 
 
 
 

 

If child displays any Covid-19 symptoms (these are a high 
temperature, new and continuous cough, loss of or change 

in senses of taste or smell), parent will advise Rachael and 
keep their child at home for seven days or until a test has 

proven a negative result. The rest of child’s family should 

isolate for 14 days or until a negative test is gained. 

 n/a 

If a child displays symptoms of Covid 19 whilst at Home 

from Home Childminding, Rachael will ensure the child 

remains a minimum of two meters away from other 

children and will ensure the room is well ventilated. 

Rachael will contact parent or emergency contact for 

immediate collection of the child.  

n/a  

Parent agrees to collect, or arrange immediate collection 
of, a child displaying symptoms of Covid-19 whilst at 

Home from Home Childminding 

 n/a 

Rachael will notify all families if a child tests positive for 

Covid-19 and the setting will be closed for 14 days 

isolation period 

n/a  

Parent will provide evidence of negative test if they wish to 
return before the end of the standard isolation period. 

 n/a 
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Statement Parent agrees Rachael  agrees 

If Rachael or any member of the household displays 

symptoms of Covid-19 she will inform all parents and 
seek a Covid-19 test. The setting will close and remain 

closed until a negative test is gained. Test results are 

coming back quickly for key workers so this should be a 
quick process. If the test is positive Home from Home 

Childminding will remain closed for 14 days or until 

Rachael is well. Rachael will advise parents on any course 
of action they need to take. 

  

Rachael will provide a hand sanitizing station at the front 

door for the child to wash hands on arrival and before 

leaving. Rachael will also encourage regular, good hygiene 

practice and hand washing for all throughout the session. 

n/a  

 All children and parents are required to use the hand 
 sanitiser provided at the front door. Parents are asked not to 
enter the house except where very young children cannot be 
physically handed over without doing so In this event they 
must wear a mask 

 

  
 

 

Parents will stick to their agreed drop off and pick up time 
to avoid unnecessary contact with other families arriving 

or leaving. If for any reason the parent needs to change 

this they will contact Rachael beforehand. 

 n/a 

Rachael will ensure toys and resources are clean and 
regularly wiped down. Frequently used areas are cleaned 

a suitable household cleaner at the beginning and end of 

each session. 

n/a  

Parents must not bring in a child that has been 
administered Calpol/Nurofen within the last 24 hours or 

displayed any Coivd-19 related symptoms.  

  

Where possible children should not bring toys from 
home. If a security blanket or toy is needed for the child’s 

emotional welfare, we will discuss how this can be 

managed. 

 n/a 

Children should wear a clean change of clothes each 

day. 

 n/a 

Only pre-agreed entry to the setting will be accepted. 
Upon agreement, face masks must be worn 

  

Rachael will wear appropriate PPE when in close contact 

with children, e.g. gloves for nappy changes. A mask will 

only be worn if dealing with a young child exhibiting 

symptoms and close care is needed. 

n/a  
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Measures to be observed by parents 
 
All outdoor shoes must be removed in the porch and placed on the mat – slippers that remain in the setting 
are to be worn (if appropriate) 
 
Brief verbal handover will be given at a distance of two metres, and longer discussion are to be held over the 
phone or via e-mail. 

Any forms are to be completed online and prior to being dropped off with the exception of existing Injury 
forms that have to be completed by parents at the setting if needed. Accident forms will need to be signed by 
parents on collection of their child at the end of the session. 

Please do not bring scooters and bikes to the setting in order to minimize the items being brought from 
home – please leave by the external gate to the front garden. 
 
 

Hygiene Measures within the settings 
 
No visitors are allowed to the setting except children and emergency maintenance/services 
 
Once all children have arrived, I shall undertake disinfection of surfaces, door handles and other high traffic 
areas using a clean, microfibre cloth in each area to reduce risk of both germs and transmission.  
 
The kitchen will act as an isolation room in the event that a child becomes unwell and displays symptoms 
associated with Covid-19. 
 
I shall continue to use  flannels but each time each child shall have a new, freshly laundered flannel to wipe 
hands and faces.  Soap and warm water will be used.  
 
Children will continue to have a clean bedsheet as usual on their nap mats, with their own nap blanket that 
shall be laundered each day and the nap mats wiped down and disinfected with the addition of a Dettol Spray. 
 
We will not be attending any closed spaces or buildings such as shops, libraries with the children when they 
re-open. This will be re-visited as government advice changes but at this time we will only visit open spaces 
and woodland areas. 
 
The Government have not recommended the use of PPE for childcare practitioners unless a child becomes ill 
with Covid-related symptoms. I shall continue good practice and wear disposal gloves when changing nappies.   
 
Please be assured that we will continue to prioritise the welfare and safety of all children and their families. 
The setting may be liable to closure at very short notice in the event of an outbreak and this risk will present 
for some time. 

 
Parent/Carer Signature  Date   Parent/Carer Signature  Date 
 
 
 
 
PLEASE SIGN AND RETURN ONE COPY TO ME AND PLEASE KEEP A COPY FOR YOUR RECORDS – PLEASE NOTE 
THIS MAY BE SUBJCT TO CHANGE IN LINE WITH GOVERNMENT GUIDELINES 
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